Pass & Registration 
There is a new scheduling method for Pass and Registration appointments regarding:
VPC shipment
AFI Transfers
Vehicles driven from other overseas locations
https://portal.usafe.af.mil/sites/Aviano/31MSG/SFS/PassAndReg/SitePages/Home.aspx
Step 1. AFI licensing. 
1. Gain access to the 31 SFS Pass and Registration SharePoint https://portal.usafe.af.mil/sites/Aviano/31MSG/SFS/PassAndReg/SitePages/Home.aspx
a. Personnel who are not stationed in USAFE will be granted access upon request through the 31 SFS Pass and Registration SharePoint link.
2. Apply for AFI license on the 31st Pass and Registration SharePoint. 
a. Upload a copy of the front and Back of your valid State side driving license and a copy of your orders.
3. Attend Traffic Safety Briefing.
4. Take proctored AFI license test (must pass with 90%)
a. Test held on Tues and Thurs at 1300 and 1445 at building 1413 Area F
b. In 3 duty days your license will be made and ready for pick-up at front counter.
 Step 2. Vehicle Registration Process
1) VPC Email: Once you’re notified by email that your vehicle has arrived obtain a copy of your 302 customs form from VPC * Contact VPC at: 0434651106
2) Establish Insurance Policies: You will need to cover your vehicle with a European coverage plan.
a) USAA (1) Sponsor’s Name 2) Vin, Year, Make, Model of vehicle) 
b) Gieco (Go to Gieco office in Aviano)
3) Complete registration application/Schedule appointment: Complete online application located on 31 SFS Pass and Registration SharePoint. Once application is complete a link to the appointment page will be sent to you via email.	
4) License Plate Installation:  Take Cover plates to VPC for installation and vehicle pick up
5) Vehicle Safety Inspection: Immediately obtain a vehicle safety inspection (Conducted at 31 LRS POV inspection tent—Hours 1200-1600) 
6) [bookmark: _GoBack]Vehicle registration & gas card: Return safety inspection to Pass and Registration in order to receive you Gas card/Registration
